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denepanbHOE rOCy1apCTBEHHOC 010K THOS CK VTTY
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«YXTHHCKHH rocynapcTBeHHbIH TexHHYEeCKHH YHHBEPCHTET? i

YI'TY)
—MHCTMWT OMOJHHTEIBHOTO NPOPECCHOHANLHOTO obpasopanus K oGyuenus | Jiact 2
(UAT1O) Beero JIHCTOB 6
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1. OGImue MoJIoKEeHHHA

1.1. Otnmen mpodeccHoHaIbHOTO obyuenus (manee — Otjen) SBISETCA
CTPYKTYPHBIM ToApasieeHueM HuctutyTa IOTMOIHUTENBHOIO
npoeCCHOHANIBHOTO o6pa3oBaHua ¥ 00ydEHHI (nanee — MHCTHUTYT, |%9118(0))
deepanbHOTO TOCY AaPCTBEHHOTO G1omKeTHOro 00pa3oBaTEIbHOTO yUpeKIACHUSA
pplciero  00pa3oBaHHMs «YXTUHCKUA roCynapCTBEHHBIH TEeXHUICCKUH
yHEBEpCUTET» (lajee — VY HUBEPCUTET, VI'TY).

1.2. PyxosozmctBo OT/IENOM OCYyIIeCTBIACT 3aBe/ Iy 0L}, KOTOPBIH
HasmadaeTcss W ocoboxpaercs 0T JO/DKHOCTH ~ TPUKA3oM  PeKTopa
110 TIPEeACTaBICHUIO IUpeKTopa UJTIO.

1.3. 3aBeayrolui OTpenoM  HEMOCPEACTBEHHO MOOUAHAETCA
3aMeCTHUTEN0 AUpeKTopa 1o yqeGHo—MeToaneCKoﬁ pa6ote UTIO.

1.4. CrTpyKTypa 4 YMCICHHOCTE pa6oruukos OTena OIpeelsaoTCA
B COOTBETCTBUHM CO IITATHBIM paclnucaHueM.

15, Vcnosus TpyAa pabOTHHKOB Orzenia OMpEeNAITCsS TPYAOBBIMH
JIOTOBOpaMH, 3aKII0IaeMbIMU C KakapM pabOTHHKOM, a TAKKE [TpaBunamMu
BHYTpEHHEro TPYHOBOTO pacropsiika U WHBIMH JTOKaTbHBIME HOPMaTHBHBIMU
aKTaMHU.

1.6. Otmen B cBOEi paboTe PYKOBOJICTBYETCS:

- Konctutyuue# PO;

= saxonamu Poccuiickoit Peaepauun;

5 yKa3aM¥ 1 pacropsKeHAAMH [Ipe3uieHTa Poccuiickoit @eaepanuu;

- IOCTAHOBJICHHAMHE U PACIOPHKCHHAMN [IpaBUTENBCTBA Poccuiickoit
denepalluy;

- [IOCTAHOBJNEHUSMH M PACTIOpKCHAAMH MuHucTEpCTBA HayKH H
BpIcIIero 00pa3oBaHms Poccuiickoit Penepalii;

- JMHBIMM HOPMATHBHO-TIPABOBBIMU aKTAMH B cepe NOMOIHATENBHOTO
npohecCUOHANBHOTO 00pa30BaHu;

- yerasom ®IBOY BO VI'TY;

- Tonoxenuem 06 MO VI'TY;

= IpUKa3aMy PEKTOPA;

- pacropsKeHUSIMU AUPEKTOPa HCTUTYTA;

- HacTosIHM 1 10JI0KEHUEM.
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2. OcHOBHBIE 3a1a4H 0T/eJIa

OcroBHEIMH 3afadamMu OTzena sBIA0TCA.

2.1. Opranuzauus 4 pabop ciymarenei Ha npoheccuoHanbHO® o0OyueHune
mo  mporpamMmmam rpodecCHOHANBHON IOJATOTOBKH,  I1€PETOATOTOBKH
J TIOBBINEHMS KBanuuKaluy 10 npodbeccnsM padbounx M TOIKHOCTSM
cIIyKallnX.

22. OpraHusanus ¢ [pOBEACHHE npohecCHOHATBHOTO obyueHns
jo  Iporpammam npodeccHOoHaNbHOU [IOJATOTOBKH,  I1€PETOATOTOBKH
4 TOBHIEHMS KBamupukanuu Io npodeccHsIM pabodux # HOIDKHOCTAM
CITy KaLI¥X.

2.3. Opranuzanys 1 TPOBEACHNC 06yueHuUs KypcoB IENeBOr0 Ha3HAYEHHUST
¥ KypcOB TIOBBILICHMA kBaiUKAIH, npodeccHORaIbHON TIepeToArOTOBKH
1715l paOOTHUKOB TIpeAIPUATHH.

7.4, ObecreueHne  HaIJIEKALIETO kauyecTBa B  OCYIIECTBICHHH
06pa3oBaTeNbHBIX YCIYT.

3. OyHKIHH 0T1€J]IA

B COOTBETCTBMU C BO3JIOKCHHBIMU samauamu  OTHeNn OCYIIECTBIACT
cremyronye QyHKIIU:

3.1. IlpunHuMaer Y4acTHe B paspaboTke eXeMeCaIHbIX, rOJIOBBIX
¥ TIepCHEeKTUBHBIX TIAHOB paboter Otnena # Wuctutyra. COrnacoBBIBACT
yueOHBIE TLIaHBL npodecCHOHAIBHBIX POTPAMM.

3.2. TIpoBomuT padoTy TO COBEPIIEHCTBOBAHUIO yueGHOTO IpoIecca,
oBecrieddBaeT BHIMONHEHNE CTaH1apTOB KagyecTBa.

3.3. BpinonHAET ydeOHO-METORUIECKYIO paboTy B meNiX YILydHICHHA
kauyecTBa 00yUeHNU.

34. BrinonHseT cleayonme BUIBI nHG(OPMAITHOHHBIX
¥ OpraHu3alOHHBIX MEpPOTIPHATHH:

3.4.1. TIpuéM u OQOPMICHHE IOKYMEHTOB corymiateneii: 03HaKOMJICHHE
npeTeHenTa ¢ yueOHBIM [1aHOM mporpaMMsl  00ydeHH; KOMIIJIEKTOBaHHE
TpYTIIEL cymatene#; MOArOTOBKA MPOEKTOB O0roBOpOB  Ha oKa3aHue
0Gpa3oBaTeNbHEIX YCIyT C husudecKUMH JTHIAMH, B TOM HHCIie AOr0oBOPOB
Ha oOKasaHuWe O00pa3oBaTeNBHBIX YCIYT © JCIIONb30BAHMEM JUCTAHIOHHBIX
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TeXHOJIOTHH.
3.4.2. OpranmsyeT yuebHpIil Tporecc Mo CICAyHOMHM HampaBleHUAM
JeSTeIbHOCTH!

— (hOpMHUPOBAHHE y4aeOHBIX TPYIIIL,

— perucrpauns cnymareneit 8 CIAO 1pu obyueHuy C TPUMEHCHHUEM
JUCTAHITMOHHBIX TEeXHOJIOTHI;

— mombop TPENOAaBaTeIbCKOro COCTaBa, B TOM 4Hcle WHCTPYKTOPOB
TIPOU3BOJICTBEHHOTO obyueHns u3 cocTaBa CIIEIHAIUCTOB
7 kBand(GULIEPOBAHHBIX pabOTHUKOB NpenpUATAH;

— opraHusanus METOAUIECKOH paboTHI C npernojaBaTeaMu
¥ MHCTPYKTOPaMHK IPOU3BO/ICTBEHHOTO o0yJeHus, TPOBEICHHE MepOTIPUATHH IO
[IOBBILICHUIO HX TelaroriaecKom kpanHduUKaluy B 001acTH METOIUKH o0ydeHus
KaJlpOB;

— [IaHWpOBaHHE 3arpy3KH yyeOHBIX ayIUTOPHi;

— cocTaBlieHHE pacTMCaHHH yqeOHBIX 3aHATHH JUls  OFHBIX TPYIIIL,
KaneHmapHex rpadykos UL TPy ¢ TpUAMEHEeHHEeM JIUCTAHIMOHHBIX
TeXHOIJIOTUH,

— [0JrOTOBKA ¥ O(QOpMIIEHHE IOKYMEHTOB IO OpraHu3aLuH yueGHOro Mpo-
mecca: IPOEKTOB MPUKA30B O 3aUHMCIICHHM, [IPOIyCKOB B yueGHble KaOUHETDL,
KypHAJIOB y4eTa paboTEI npernozaBaTelnedl 1 MocenacMocTi cnymarenei (kpome
30 u 10T);

— [IOAroTOBKA y4eOHO-METOANHCCKUX MaTepHaioB, METOJMYECKUX nocoOui,
pa3faToYHbIX MaTePUaoB B GyMaKHOM HJIA SNEKTPOHHOM BUAC.

— [TOArOTOBKA JOKYMEHTOB IO OpraHH3allii WTOTOBOM aTTecTalluu: IOATO-
TOBKa IIpHKasza (pacriopsbKeHust) O CO3JaHHH aTTeCTAllMOHHON KOMMCCHHU;
odopmiIeHHe TPOTOKOIIOB HTOrOBOH aTTecTalll¥; TOATOTOBKA U odopMIIeHHE
IIPOEKTOB MPUKA30B 06 OTYUCIEHHUY;

— othopmiieHHe W BbIAAYA JOKyMEHTODB 0 3aBeplieHNH 00ydeHHus: CIPaBOK,
[IOKYMEHTOB yCTaHOBJIEHHOT'O obpasia;

— KOHTPOIb TOCTYIUICHAS NCHEKHBIX CpelCTB 3a 00yUeHHE,;

— [qoxrotoBka HHpOpMAlUM OKOHOMHCTY VOO mns  opopMIIeHHA
IIOTOBOPOB ['TIX ¢ mpenojaBaTeJIIMU.

3.4.3. MOHUTOPHHTI, OLEHKA U aHAIII3 pe3yNbTaTOB O0yUeHHs:

—  aHKeTWpOBAHHE ClylIaTenet (mo mepe HEOOXOIUMOCTH);
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— [OATOTOBKA IPEIOKEHHUH 110 COBEPLICHCTBOBAHUIO yueOHOTO mporecca,
— [0 Mepe HeoOXOAUMOCTH KOPPEKTHPOBKa y4eGHBIX MIaHOB ¥ IPOrpamMM;
— pHeceHHe WHGOPMALHN B 3JIEKTPOHHBIC 6a3bl JAHHBIX CIIyLIaTeNeH.
3.4.4. PaspaGdTKa npeyioKeHnHt M TIPUHATHE  MEP [0 CO3LaHMIO
1 PacUINpPEHHUIO y1e6HO-METOIUUECKOH 1 MaTepHaibHO-TEXHUUECKOH Oa3kl.
34.5. Obecriedenie OCHAIIEHUS KaOMHETOB HeoOXOIUMBIM  YUEOHBIM
o6opy0BaHueM, MHBEHTapEM, HarlIAIHbIMH II0COOUAMH.
3 4.6. CocTapJieHHe OTIETHOCTH 0 paboTe B yaeOHOM (kaneHAapHOM) Oy,
B TOM uMCIe TIOArOTOBKA CTATHCTMYECKHMX NAHHBIX IO 3aIpocy CTPYKTYPHBIX
nojpa3/eleHn VI'TY, opraHu3aiuii 1 BeJIOMCTB.

4. IlpaBa

Pa6orauku OTaoena UMEIOT [IpaBo:

= [JOBBITIATE MPO(PeCcCHOHANBHYIO KBATH(QUKALUIO 3a CUET CPENCTB
paborojarens;

= [IOB30BATHCA B YCTAaHOBJIEHHOM MOPAIKE UHQOPMALHOHHBIMH
¥ MeToqueckuMu (HOHIaMH, a TAKKe yCIIyraMu yueOHbIX, HAYYHBIX, COLMAIBHO-
GBITOBBIX ¥ APYTUX NOJPa3IeNeHuH YI'TY;

= 0GKaTOBATh [IPUKa3sl ¥ PACTIOPIKCHHUA a[MHHUCTPALHK HUATIO u
VI'TY B 1nopsgake, YCTaHOBJICHHOM 3aKOHOJATEIbCTBOM Poccuiickoi
®denepaliy;

- BHOCHTb TIPEJIOKEHNS 10 COBEPUICHCTBOBAHMIO pabotsl OTnena u
WHcTHTYyTa, IO BOIIPOCAM 06pa3oBaTebHOH, npomBO;:{CTBeHHO-xosﬁi«'ICTBeHHoﬁ
v wHoM nesirenproctH WTIO.

5. B3auMojielicTBHE €O CTPYKTYPHBIMH NOApasaeJeHUIMH HHCTHUTYTA H
yHHBEpCHTETA

B mporecce cBOel AEATENLHOCTH Oten B3aUMOICHCTBYET C APYTUMH
otnenamu MJITTO ¥ pa3nuyHEIMA CTPYKTYPHBIME noppasaenetusvu YT TY.

6. OTBeTCTBEHHOCTH

6.1. OTBETCTBEHHOCTh 38 KauecTBO M CBOCBPEMEHHOCTH BBITIOJIHEHIIS
BOIOKEHHBIX HacTosmmM IlooxeHrHeM Ha Otnen 3amad ¥ GYHKIME HECET
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3aBeIyIOIIHI OTICTIOM.

6.2. Paboruuku Orjena HeCyT OTBETCTBEHHOCTH 3a BEITIOJITHEHHE
BO3JIOIKEHHBIX IOKHOCTHON MHCTPYKLHEH o6s3apHocTel U GYHKIWH, a TaKKe
3a MOCTOBEPHOCTH M CBOEBPEMEHHOCTH [IpeloCTaBIsIeMOt OTYETHOM 1 UHOH
pndopmanyy, 3a obecredeHue  COXpaHHOCTH IepcOHANBHBIX — J@HHBIX
(oGyuaromuxcs) IpH uX obpaboTke;

6.3. PaGoTHnk: OT/ena HecyT YCTAHOB/IECHHYIO 3aKOHOIATE/ECTBOM Poc-
cuiickoit @emepanuu AUCLMITHHAPHYIO, MaTepHalbHyl0 ¥ YIOJIOBHYIO
OTBETCTBEHHOCTh 32 HEHajUexalee HCIOIHEHHE CBOMX JTOJKHOCTHBIX
o0s3aHHOCTEH.

6.4. Bo Bcem ocrambHoM paborrHuKM OTHena HeCyT OTBETCTBEHHOCTD B
COOTBETCTBMH C JOJDKHOCTHBIMU HHCTPYKIHAMH.

6. OneHKa AeAaTeJbHOCTH OTeNa

JlessTeIpHOCTD OTesa OIeHUBAETCS UCXOMS U3 CJIeAYIOIIHX rokazaTelei:

7.1. CBoeBpeMEHHOE U Ka4eCTBEHHOC BEITIOJIHEHIE [TOCTABIEHHBIX 3a7a4.

7.2. KauecTBeHHOE BBEIIIOJTHEHHE (yHKIHOHAIBHEIX 00S3aHHOCTEH.

7 3. VpenudeHue 00HEMOB 00pa30BaTEIBHBIX yCIYT € HCITONb30BaHUEM B
y4e6HOM MPOILIECCE COBPEMEHHBIX CPEACTB U METOJIOB oOyueHus.

7.4. OnTAMM3ALMS 3aTPATHBIX MEXaHU3MOB IPH IIPOBEICHUH yueOHOTO

nporuecca.

PaspaboTal:

U. 0. 3aBeAyIOIIEro oTAeIa 1o % - A. E. Tanacosa
COTJIACOBAHO: |

Tupextop UIATIO ‘/// H. C. Urnarosa
W. 0. mpopeKTopa 10 HayKe 3 D e

W HHHOBAILIMOHHOM IEATEeIBHOCTH £ A. A. JleGeneB
Hauanpruk [1OO 7 | — A. C.Buacosa

7
HauansHUK VKHI[O A. JI. TlaBnoBa

1. o. mauaneHika-O40 M. B. KycThimesa
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