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1 MIACHOPT PABOYEN MTPOI'PAMMBI IUCIHUIIJIMHBI
«AH®OPMAIIMOHHBIE TEXHOJIOT'MA B TIPO®ECCUOHAJIBHON
AEATEJBHOCTW»

1.1 ObaacTh npuMeHeHUs1 padoveil MPOrpaMmbl

PaGouas mporpamMma JUCHUIUIMHBI SIBISIETCA YacThio 0Opa3oBaTEIbHOM
nporpammbl B cootBerctBuM ¢ PI'OC mno cnemumansHoctn CIIO 23.02.03
Texnnueckoe 00C/1y:KHBAHHE U PEMOHT aBTOMOOMJILHOI'0 TPAHCIIOPTA.

1.2 Mecro y4yeOHOM OMCHMUIVIMHBI B CTPYKTYpe 00pa3oBarebHOM
nporpamMmmbl: aucturuinHa «MHbopMalmoHHble TEXHOJIOTUU B NMPO¢decCHOHANTbHON
NESATEIbHOCTH» BXOJIUT B MPO(PECCHOHANBHBIA LUK 001enpodeccuoHaIbHBIX
JTVCLUTLINH.

B pamkax wu3ydyeHHMs JUCHUIUIMHBI Yy oOydatrommxcss (HopMupyroTcs
komnetenuu (OK, 1K), Britodaroniue B ce0st CHOCOOHOCTb:

OK 1. IlonumMarh CynIHOCTh M COLMAJIBHYIO 3HAYMMOCTh CBOEUM Oymyliein
npodeccuu, MposIBIATh K HEW yCTOWMYMBBIA UHTEPEC.

OK 2. OpranuszoBbIBaTh COOCTBEHHYIO JI€ATEJIbHOCTh, BBIOMpATh THUIIOBBIE
METO/bl U CHOCOOBI BBIMOJHEHUSI MPO(PECCHOHANBHBIX 3a/Jad, OLEHUBATH MX
3 PEeKTUBHOCTD U KA4E€CTBO.

OK 3. [IpuHMMaTh pelIeHHs] B CTAaHJAPTHBIX U HECTAHAAPTHBIX CUTYALUSAX U
HECTH 33 HUX OTBETCTBEHHOCTb.

OK 4. Ocy1iiecTBisATh MOUCK U UCIOJIb30BaHUE WH(MOPMAIIKM, HEOOXOIUMOM
U1t 9P GEKTUBHOTO BBIMOJIHEHUST TTPO(ECCHOHANBHBIX 3a/1a4, MPOo(heCCUOHATBLHOTO U
JMYHOCTHOTO PA3BUTHSI.

OK 5. Ucnonws3zoBath HHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHUU B
npo¢eCCUOHATIBHON JIEATEIIbHOCTH.

OK 6. Pabortath B KOJIEKTMBE M KOMaHJEe, 3(PQPEeKTUBHO OOMATHCA C
KOJUIETaMH, PYKOBOJCTBOM, IOTPEOUTEIIAMH.

OK 7. bpatp Ha ce0s OTBETCTBEHHOCTh 3a pabOTy UJIEHOB KOMAaH/IbI
(MOJYMHEHHBIX ), PE3YJIbTAT BHIMOJHEHUS 3a/IaHUN.

OK 8. CamocToATenbHO OMNpEeAeNaTh 3aJadyd  Npo(ecCHOHATBHOTO H
JUYHOCTHOTO Pa3BUTHS, 3aHUMAThCS CaMOOOpa30BaHHWEM, OCO3HAHHO IJIAHUPOBATH
MOBBINICHUE KBATH(UKAIIIH.

OK 9. OpueHTupoBaThCd B YCIOBUSIX YacTOM CMEHBI TEXHOJIOTMH B
npohecCuOHATBHOM NesSTENbHOCTH.

I[IK 1.1. Opra#aw3oBbiBaTh ¥ MPOBOAWTH PabOTBI MO TEXHUYECKOMY
00CITy’KMBaHUIO U PEMOHTY aBTOTPAHCIIOPTA.

I[IK 1.2. OcyumecTBiaiTh TEXHHMYECKUA KOHTPOJIb TP  XPaHCHHH,
AKCIUTyaTallu, TEXHUYECKOM O0CTYKMBAaHUU U PEMOHTE aBTOTPAHCIIOPTA.

I[IK 2.2. KoHTponupoBaThb M OLIEHUBaTh KayecTBO pPabOThl HCHOJHUTENEH
pabor.

1.3 TpeGoBaHus K pe3y/ibTATAM OCBOCHUS AU CIUTIAHbI:



B pe3ynbrare 0CBOSHUS NUCHUIUIMHBI 00YYaIOUIHICS 10JIKEeH YMeTh:

J UCTIOJTb30BaTh CpencTBa BBIYHCIUTEIILHOM TEXHUKH B
npodecCHOHaNEHOM eI TETbHOCTH;
. IPUMEHSTh KOMIIBIOTEPHBIE U TEJICKOMMYHHUKAIIMOHHBIC CpPEACTBA B

HpO(i)GCCHOHaHBHOfI JCATCIBHOCTH.

B pe3ynbpTaTe 0CBOCHHUS TUCHUILITUHBI 00YUYalOMUNACs 10JI5KeH 3HATD!

o 0a30BbI€ CHCTEMHBIE MPOTrPAMMHBIE MPOAYKTHl U MAKEThl MPUKIIAIHBIX
nporpaMM (TEKCTOBBIE PENAKTOPHI, AJNEKTPOHHBIE TAOJIMIIBI, CUCTEMBI YIPAaBJICHUS
0a3amu TaHHBIX, TpapUUecKue pelakTOpbl, HHPOPMAIIHOHHO-TIOUCKOBBIE CUCTEMBI);

o METOABl M cpeAcTBa cOopa, o0OpaOOTKH, XpaHEHHs, MepeAadyud u
HAKOIUJICHUSI HH(OPMAITNY;
o cocTaB, (DYHKIIMH U BO3MOKHOCTH MCHOJIb30BaHUSI UH()OPMAIUOHHBIX U

TEJIEKOMMYHUKALIMOHHBIX TEXHOJOTHI B MPO(EeCCHOHATBHOU E€ATETbHOCTH.

1.4 Kosim4yecTBO 4acoB Ha OCBOCHHE NPOrPaMMbl M CLUIIJIMHBI:
MaKCUMaJbHOW y4eOHOM Harpy3ku oOydaromierocst 72 yaca, B TOM YHCIIE:
JJIS OYHOM (popMBI 00yUEeHUA:

- 00s13aTeIbHON Ay IMTOPHOIN yueOHOU Harpy3Kku odyyatomerocs 48 4acos;
- CaMOCTOSITEJIbHOM paboThl 00y4aromierocs 24 yaca.

IJIA 32049HOI popMbI 00yUeHHs
- 00s13aTeIBbHON ayIUTOPHOM yueOHOM Harpy3ku obydarorerocs 10 yacos;
- CaMOCTOSITeNIbHOM paboThl 0Oyuaromerocs 62 yaca.



2 CTPYKTYPA U COAEP KAHUE JUCHUIIJIMHBI .
«NMHO®OPMAIINOHHBIE TEXHOJIOI'MM B ITPO®ECCHOHAJIBHOHU
AEATEJBHOCTW»

2.1 O0bemM TUCHUIJIMHBI U BUIbI Y4eOHOH padoThl

AJ151 04YHOM (pOPMBI 00yUeHH S

Buj yueOHoi1 padoThI O0bem yacoB
MakcumasnbHas yyeOHass Harpys3ka (Bcero) 72
Oo6si3aTesbHAsi ayAuTOpHAasl Yy4deOHasi HArpy3ka o0y4aioumerocs 48
(Bcero)
B TOM YHUCIJIE:

MPAKTUYECKHUE 3aHATUS 24
CamocrosiTesibHasi padoTa o0yvaromerocs(scero) 24
B TOM YHCJIE:

3aKperieHHe TEOPETUUECKUX 3HAHUM; 8
0TpabOTKa MIPAKTUUYECKUX HaBBIKOB 110 paboTe 16
C NPUKJIATHBIMU POrPAMMAaMH.

Ilpomesicymounas ammecmayus 68 popme 3auema

IJIS1 32049HO (popMBbI 00yUeHUA

Buj yuyeoHoii pa6oThl O0beM yacoB
MaxkcumanbHasi yueOHasi HAarpy3ka (Bcero) 72
O0s3aTesqbHasi ayAuTOpHasi y4deOHasi Harpy3ka oOy4aroumerocst 10
(Bcero)
B TOM YHUCIIE:

MPAKTUYECKHE 3aHATHS 6
CamocrosiTesibHasi padoTa o0yuarouierocs (Bcero) 62
B TOM YHUCIIE:

3aKperyieHue TEOPETUUECKUX 3HAHUM; 28

0TpaboTKa MPAKTUYECKUX HABBIKOB 110 paboTe 34
C MPUKJIATHBIMU NMPOTPAMMAaMHU.

IIpomedxxcymounas ammecmayusi 8 popme 3auema




2.2 TeMaTHYeCKHUIl IUIAH U coJepPKAHNE JUCHHILIUHBI «MH()POPMAIIMOHHBbIE TEXHOJIOTUH B NMPO(eccHOHATILHOM
AEATEeJIbHOCTID)

JISI OYHOM (pOPMBI 00yUeHU ST

HanmeHnoBaHMe pa3iae/ioB U TeM Conep:xanue y4eOHOro MaTepuasia, NpakTu4eckue padoTbl, CAMOCTOSITE/ILHASA Oo0bem YpoBenn
padora o0y4ammxcs 4acoB 0CBOEHMSI*
1 2 3 4
Pazgen 1 50
MeTtoabl U cpeacTBa
HHGOPMALMOHHBIX TEXHOJIOTHI
BBenenne Copep:kanue y4eOHOTr0 MaTepuaJia 2
1. Hean, 3apaum aucuMIUIMHBL. [[pUHIUIBL UCTIOAB30BaHUS HH(POPMAIIMOHHBIX 2 1
TEXHOJOTHI B NpodecCHOHATbHONU NIeATEIbHOCTH. ABTOMATHU3HPOBAHHbIE
pabdouue (APM) wmecra cnemuaguctoB. OCHOBHBIE METOIBI M CpPEICTBA
00paboTKH, XpaHEeHHUs], IEpPeIaui U HAKOIUICHUs WH(OpMaIIUU
Tema 1.1 HaznaueHue, cocTas, Coaep:xxaHue yueOHOro MaTepuaJia 8
OCHOBHbIE XaPAKTEPUCTHKH 1. CocraB IIK u ocHOBHBIe XapakTepMCTHKH YcTpoiicTtB. HasHnadenue u 2 2
KOMIIBIOTEPHOH TeXHUKH MPUHLUIIBL  OKCIUTyaTalliM OpPraHU3allMOHHOM M KOMIIBIOTEPHOW TEXHUKH.

Komruiekraimn APM B COOTBETCTBUM C LENAMH €r0 MCIOJB30BAHUS IS
pAa3JIMYHBIX HANPABJICHUN IEATEIbHOCTH HA IPEIITPUATHI

IMpakTuyeckoe 3ansaTue Ne 1 2
[Tonbop koH(UTypalliK TMEPCOHATBLHOTO KOMIIBIOTEpA B 3aBHCHMOCTH OT €rO
Ha3zHauyeHus. [logkimroueHne npuHTepa, CKaHepa, CpeICTB MyJIbTUMEIHA.

CamocrosiTeibHAas pa0oTa 00y4aIOIINXCH: 4
[MoaroroButs koHcTeKT [1, ctp. 60-75].

[ToaroTOBUTH NOKJIAJ] UM HAIICATh 3CCE [0 TEMaM:

- XapaKTePUCTHKN OCHOBHBIX BHJIOB KOMIIBIOTEPHON TEXHHKH;
- TpeOOBaHUS 3PTOHOMUKH MPHU paboTe Ha KOMITBIOTEPE;

- OCHOBBI TEXHHUKH Oe3omacHocTH rpu padote ¢ BT.

Tema 1.2 Ha3zHauenue u Coaep:xaHue y4eOHOro MaTepHuaJia 40




NPUHIUIBI HCT0JIB30BAHUS
CHCTEMHOI0 M NPHUKJIAJTHOTO
MPOrpaMMHOro odecreyeHust

Knaccupuxkanusi nporpaMMHOro odecrneyeHus.

Opranu3zanus pa3MenieHus, XxpaHeHus, 00pad0TKH, TOUCKA U TIepeIavun
nHpopMaIuu.

Hacrpoiika nons3oBarenbckoro uarepdeiica Windows

Crangaptable nporpamMbl. CpecTBa aAIMUHUCTPUPOBAHHUSL.

CoctaB Microsoft Office System. TexcroBslii mpoueccop Microsoft Word.
Ha3nadeHnue u OCHOBHbBIE BOBMOKHOCTH HCIIOJIb30BaHHS TEKCTOBBIX PEIaKTOPOB B
podeCCHOHATILHOM EATEIbHOCTH. TEXHOIOTHUS TTOATOTOBKH

TEKCTOBBIX JIOKyMEHTOB KOHTEKCTHBI mouck u 3ameHa. OpopmMiieHre CTpaHuIl
JOKYMEHTOB, (OPMHUpPOBAHUE OTJIaBICHHH. PaccTaHOBKA KOJIOHTHTYJIOB,
HyMepaius cTpanull, Oyksuma. [1labmons! u ctunu odhopmienus. Pabota ¢
TaOJIMIIAMU ¥ PUCYHKaMH B TeKCTe. BosiHbie 3Haku B Tekcre. CliusHue
JOKYMEHTOB. M3/1aTesibCKrue BO3MOXKHOCTH PEIaKTOPA.

Ta6auunblii mpoueccop Microsoft Excel. DnextpoHHbIe TaOIUIBI, HX
Ha3HA4YCHHE, UCIIOJIb30BaHNE B MH(POPMAIIMOHHBIX CHCTEMaX PO EeCCHOHAIBHOTO
Ha3HaveHus. PacueTHble onepannm, CTaTUCTUYECKUE U MAaTEMAaTUUECKIE
¢bynkiuu. Pemenue 3a1ay IMHEHHOM U pa3BETBIISIONICHCS CTPYKTYPHI B
AJIEKTPOHHBIX Tabnmuiax. CBsi3b TUCTOB TaOIHUIIBI.

Ba3bl nannbix. Cucremsl ynpasJienust 0azamu nanabix. Knaccupukanus
CYB/. Pagora ¢ Microsoft Access. Odopmienue, hopMaTHpOBaHHE U
penaktupoBaHue JaHHbIX. OObEKTHI, aTpUOyYTHI U cBsI3U. COPTUPOBKA
nHpopmanuu. Opranu3zanus NoUcKa U BBHIIIOJHEHHE 3apoca B 0a3e JaHHbIX.
Pexumel noncka. @opmyisl 3anpoca. [lonsatue u crpykrypa otdera. Co3nanue u
odopmiieHre otyeTa. BbIBO 0TUETOB Ha MeyaTh U KOIMUPOBAHUE B APYyTHE
JIOKYMEHTBI

MyabTuMeauiiHas npe3eatamuss Microsoft Power Point. Cxema paboTsI

Power Point. I'paduueckne 00BEKTHI, TAOMUIBI U AUATPAMMBI KaK 3JIEMEHTHI
npesentanuu. OOmue onepanuu co ciainamMu. Beidop nuzaitHa, aHumarms,

3¢ (deKThI, 3BYKOBOE COMPOBOKICHHE.

6.

Cucrema aBTOMatu3upoBanHoro npoektuposanust AutoCad. HMcnonb3oBanue
AutoCad B penieHHH OPUKIIAJIHBIX 33/1a4 110 CIIEIHUAILHOCTH.

IIpakTuyeckoe 3ansitue Ne 2
daitnosas cucrema. Cranmaprasie npuioxenus Windows. YcraHoBka mporpamm.
BoccraHoBieHne cucTeMsl, AedparMeHTanus IMCKOB.




IIpakTuyeckoe 3ansitue Ne 3
TekcroBsiii porieccop Microsoft Word. Pabota ¢ tabaunamu. Co3anue JOKyMEHTa Ha
ocHoBe 1adona. CiusHue TOKYMEHTOB.

IIpakTnyeckoe 3ansaTue Ne 4 2
TexkcroBbrit iporieccop Microsoft Word. Co3ganue MHTErpUpOBaHHBIX JOKYMEHTOB.
IIpakTHyeckoe 3ansaTHe Ne 5 2
Tabnuunsrii mporeccop Microsoft Excel. CBoanbie Tabnuipl. Permenue 3ana4 tuHeHON
U Pa3BETBILIIOLIEHCS CTPYKTYPBI
IIpakTnyeckoe 3ansaTue Ne 6 2
basbr nannbix B Microsoft Access. Co3nanue 0a3bl JaHHBIX [0 MPEIIPUATHIO.
IIpakTnyeckoe 3ansaTue Ne 7 2
basbr nanubix B Microsoft Access. Co3nanue peisiiiiOHHbIX 0a3 TaHHbIX.
IIpakTuyeckoe 3ansitue Ne 8 2
Cosnanue npesenranuu npeanpustus B Microsoft Power Point.
IpakTuuyeckoe 3ansitue Ne 9 2
BrinonHenue n300paxeHuil TEXHOJIOTHYECKOTO U TPAHCIIOPTHOTO 000pYyI0BaHUS B
AutoCad
CamocrosiTeibHas padoTa 00y4aOIMXCs 12
e [loaroroBka coobuienuit o Temam «IIpukiiagHoe nporpaMmHoe obecrieueHue.
Knaccudukanus u 061acte npuMeHeHus», «HasHaueHune, coctaB, IPUHITHITEL
OpraHU3alK TUIOBBIX NPO(ECCHOHATBHBIX aBTOMAaTU3UPOBAHHBIX CHCTEM.
e  Pabora B cpene TekcToBoro peaakropa. OpopmieHue pedepara B COOTBETCTBUU C
MPEIbSBIIEMBIMU TPEOOBAHUSMHU.
e U3yuuth marepuain [2, ctp. 88-94]. BemomHUTH TpUMEpHI MPUMEHEHUS SJICKTPOHHBIX
Ta0IuUI] B TPO(PECCHOHATIBHOMN JESTETHHOCTH.
e U3yuuth marepuan [2, ctp. 94-99] u coznare 6a3y JaHHBIX 110 ABTOPEMOHTHOMY
NPEINPUATHIO.
e 3yunts Matepuan [2, ctp. 99-107] u co3aaTh Npe3eHTaNI0 aBTOPEMOHTHOTO
TIPEIIPHUSTHSL.
Hcnonb3oBanue AutoCad B pemeHNH NMPUKJIAAHBIX 33a4 10 CIIEHUAIbHOCTH — CO3/IaHHe
yepTeka aBTOMOOUIILHON JeTalu.

Paznen 2 12




DJIeKTPOHHbIE KOMMYHHKAIIUH

Tema 2.1
OcHOBHBIE KOMIIOHEHTBI
KOMIILIOTEPHBIX ceTeil

Conep:xanue yueOHOro MaTepuaJia

Kaaccudukanus ceteii mo macmradam, TOIOJIOTHH, aPXUTEKTYPE U CTaHIAPTaM.
KoMIIOHeHTBI BbIYHCJINTEIbHOM CeTH.

IIpakTnueckoe 3ansaTue Ne 10 2
Hacrpoiika ceTeBoro okpyxenusi. Mactep HaCTpOUKHU CETH.
CamocrosiTeibHas padoTa 00y4arOIIUXCA 4
W3yunts matepuai [1,ctp.348-377]. CocraButh KpoccBop 1o Teme «KoMIbioTepHbie
CETHY.
Tema 2.2 Coaep:xanue yueOHOro MaTepuaJia 6
Texnosiorusi nepegayu JaHHBIX B IpuHUMIBLI NAKETHOM NepeJaY TaHHbIX, OPraHu3anus MeKCeTeBOro 2
KOMIBLIOTEPHBIX CETAX B3auMoeiicTBus. TexHonorus noucka uupopmanuu B cetu MurepHer. Mcnons3oBanue
MH()OPMAIIMOHHBIX PECYPCOB IS IIOMCKA U XpaHCHHS HHPOpMaIiu
IIpakTHyeckoe 3ansaTue Ne 11 2
Pacuer ckopocTu nepegaun JIaHHBIX B CETSIX
CamocrositeibHas padoTa 00y4aOIMXCs 2
W3yuuts marepuan [2,ctp.115-119]. [MoaroroButs mokian no teme «IIpodeccnonansHo
3HaYUMBbIe HHOOPMALIMOHHBIE PECYPCHIY.
Pa3nen 3 Undopmanmonnas 8
0e301aCHOCTH
Tema 3.1 Coaep:xanue yueOHOro MaTepuaJia 8
OcHoBbI HHYOPMALTHOHHOK U HNudopmaunonnasi 6ezonacHocts. Knaccuukauus cpeacrs 3amuthl. [Iporpammuo- 2
TEeXHHYECKOH KOMIbIOTEPHOI TEXHUYECKHUI YPOBEHB 3aLUTHI. Cnoco0b1 3aIATHI uH(popManuy,
OeszomacHoOCTH yIpaBjIeHUE JOCTYIIOM.
IpakTuyeckoe 3ansaTue Ne 12 2
Co3naHue y4eTHBIX 3alKCceil oIb30BaTeNei. 3aluTa )KECTKOTO IUCKA. Y CTAaHOBKA
napoJsei Ha JOKYMEHT.
CamocrosiTesibHAs padoTa 00yyaomuxcs 2
N3yuuts marepuain [1,ctp.96-107]. Co3nate ¢aiinoBblil apXuB cBOEH Manku u
MIPOBEPHUTH €€ Ha HATMYUE BPEIOHOCHBIX ITPOTPAMM aHTUBUPYCOM.
W3yuntk Marepuai [2, crp.74-82]. BeImosHUTE NpakTHYECKOE 33JaHue Ha cTpaHule 82.
3auyer 2
Bcero: 72




OcBoeHME NUCIHUIUIMHBI MOXET OBITh pPEATU30BAHO C MPUMEHEHHUEM BJIEKTPOHHOrO OOY4YeHMSs, JIUCTaHI[MOHHBIX
00pa3oBaTeNbHBIX TEXHOJOTUH B COOTBETCTBHHM C [loJIO)KEHMEM O TPUMEHEHHH JJICKTPOHHOTO OOYyYEHUS, MHUCTAHIIMOHHBIX
o0pa3oBaTeNbHbIX TEXHOJOTHI MpU peanu3alnuyd 00pa3oBaTEeNbHBIX MPOTpaMMaM CPEIHETO MPOQecCHOHANIBHOTO 00pa3oBaHMUS,
yTBepkKIeHHOTrO npeacenareneM yueHoro copera ®I'bOY BO «YT'TVY».

2.2.2 TemaTn4yecKkMil IVIAH U COAEP:KaHUE YYeOHOH AUCHMILVIMHBI «AH(popMalHOHHbIE TEXHOJIOIMH B NPO(PecCHOHANBHOMN
AEeATEJILHOCTID JIS1 32049HO0# GopMBbI 00yUeHM st

HaunmenoBanue pa3zenoB u Tem

Conepkanue yueOHOro MaTepHaia, IpakTuIecKue paboThl, CAMOCTOSTEIbHAs paboTa

00y4Jarmuxcs

O0beM
4acoB

YpoBeHb
OCBOCHHUS *

2

3

4

Pasnen 1

MeTtoapl u cpeacTBa I/IH(bOpMaI_II/IOHHBIX TEXHOJIOTHI

Tema 1.1 Ha3snauenue, cocras,
OCHOBHBIE XapaKTEPUCTUKN
KOMITBIOTEPHOU TEXHUKH

Cojnepkanne ydeOHOro Marepuana

1.

CocraB IIK 1 OCHOBHBIE XapaKTEPUCTUKU YCTpoWcTB. HazHaueHne U mpUHLMIBI
AKCIUTyaTalldi OPTraHU3AIMOHHONM M KOMIBIOTEPHOW TeXHHMKH. Kommexkranuu
APM B COOTBETCTBUM C LEISAMHM €r0 HCHOJIb30BAHUS JUISL Pa3JIMYHBIX
HAaIpPABJICHUH JEATEIbHOCTH HA MIPEATPUATHHI

Tewma 1.2 HazHaueHue U NPUHLUIIBI
HCIIOJIL30BaHUS CUCTEMHOT'O U
MPUKIIATHOTO MPOrPaMMHOTO
obecreueHus

Copep:xanne yueOHOT0 MaTepHana

1.

Krnaccudukanust mporpaMMHOTO 0OECTICUECHHS.

Opranu3anus pa3MenieHus, XpaHeHus, 00pabOTKH, TIOUCKA U TIepeadn
MH(pOpMaLINH.

HacTtpoiika nons3oBarenbckoro untepdeiica Windows

CranmaptHblie mporpaMMbl. CpeicTBa a IMHHHCTPUPOBAHUSI.

IIpakTnueckoe 3anarue Ne 1
TexcToBblit porieccop Microsoft Word. Pabora ¢ Tabnuuamu. Co3iaHue T0KyMeHTa Ha
ocHoBe 11a0noHa. CiausiHue JOKYMEHTOB.

[TpakTuueckoe 3anstue Ne 2
TexcToBblit iporieccop Microsoft Word. Co3znanne HHTETpUpPOBAaHHBIX JOKYMEHTOB.

[IpaxTnueckoe 3anstue Ne 3
Tabnuunsrii nporeccop Microsoft Excel. CBoanbie TaOIUIIBI.

CamocTrosiTesibHAsi padoTa 00y4arOIMXcst

10




BBenenue

Hanucats scce o temam:

e [IpuHuune! UCnoab30BaHU HHPOPMALMOHHBIX TEXHOJIOIUH B IPO(ECCHOHANBHOM
JESITEIbHOCTH.

e ABTOoMaTH3UpOBaHHbIE paboune (APM) mecra crienuaiucToB.

OcHOBHBIE METOABI M CpeAcTBAa OOpPaOOTKM, XpaHEHMs, NepeAayd M HAKOIUIEHUS
uHbOopMaU

Tema 1.1 Ha3znauenue, cocras,
OCHOBHBIE XapaKTEPUCTUKU
KOMIThIOTEPHOM TEXHUKH

[TonGop xKoHUTrypaK NEepCOHANTBHOTO KOMIIBIOTEPA B 3aBUCMOCTH OT €TI0
HazHauenwus. [lonkitouenne npuHTepa, cCkaHepa, CpeACTB MyJIbTUMEINA.

IMoaroroButh KoHCIEKT [1, cTp. 60-75].

[ToaroTOBUTH TOKIIAJ UM HAIIKCATh JCCE MO TEMaM:

- XapaKTepUCTUKNU OCHOBHBIX BUOB KOMITBIOTEPHON TEXHUKH;
- TpeOOBaHUS SPrOHOMUKY IIpU pabOTe Ha KOMIIBIOTEPE;

- OCHOBBI TEXHUKH 0e30macHOCTH npu padbote ¢ BT.

Tema 1.2 Ha3HaueHue v MPUHIIMITHI
HCIIOIB30BaHUI CHCTEMHOIO U
MPUKJIIATHOTO MPOTPAMMHOTO

obecrneueHUs

W3yunth MaTepua, UCIOJIb3ys BCTPOCHHYIO cripaBky WOrd i coCTaBUTh KOHCIIEKT,
PAaCKpPBIBAIOIIMI BOITPOCHI:

CocraB Microsoft Office System. Tekcrossiii ipoueccop Microsoft Word.
Ha3nauenue 1 0OCHOBHBIE BOBMOKHOCTH HCIIOJIb30BaHHS TEKCTOBBIX PEIAKTOPOB B
npoecCUOHATLHOMN 1EeATEIEHOCTH.

TexHOJIOTHS TOATOTOBKH TEKCTOBBIX JOKYMEHTOB

KoHTeKkCcTHBIH MONCK U 3aMeHa.

Odopmiierne cTpaHuil TOKyMEHTOB, GOPMHPOBAHUE OTJIABIICHUM.

PaccranoBka KOJOHTUTYIIOB, HyMepalus CTpaHull, OyKBHIIA.

[ITabma0HBI U CTUIN OPOPMIICHHUSL.

Pabota c TabnuniamMu ¥ pUCyHKaMu B TEKCTE.

Bonasubie 3Haku B Tekcte. CIUsSHUE TOKYMEHTOB.

W3naTenbckie BO3MOXKHOCTH PEIAKTOPA.

W3yunTh MaTepua, UCIONIb3ysl BCTPOCHHYIO CIIpaBKy EXCel u cocTaBUTh KOHCIICKT,
PacKpbIBAIOIIUI BOITPOCHI:

Microsoft Excel. DnexTpoHHBIE TaOIUIBI, X HA3HAYCHUE, HCITOJIH30BaHKE B
WHGOPMAIIMOHHBIX CHCTEMaxX MPO(EeCCHOHATBHOTO Ha3HAYCHUSI.

PacdeTHbIe oneparim, CTaTUCTHYECKUE U MaTeMaTHUECKUE (DYHKITHH.

Pertenue 3a1a4 TMHEHHOW U Pa3BETBIISIONIEHCS CTPYKTYPBI B 3JICKTPOHHBIX TaOJIHIIAX.
CBs13b JINCTOB TAOJIMILIBL.

N3yunts MaTepua, UCIOb3ysl BCTPOCHHYIO CIIPaBKy ACCESS U COCTaBUTh KOHCIIEKT,
PACKPBIBAIOIIHI BOITPOCHI:
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ba3bl na”HHEIX.

Cucremsl ynpaBiieHus1 6a3aMu TaHHBIX.

Knaccudukamus CYB/I.

PaGora ¢ Microsoft Access.

Odopmnenue, popMaTupoBaHUE U PEIAKTUPOBAHKE TAHHBIX.
OOBeKThI, aTprOyTHI U CBSI3U.

CoptupoBka nHdopmaIum.

Opranuzanys rnoucka v BbIIIOJHEHHUE 3aMpoca B 0a3e TaHHbIX.
PexxuMer moucka.

®opMyiisl 3ampoca.

[TonsiTHE U CTPYKTypa OTYETA.

Cosznanue u 0pOpMIICHHE OTUYETA.

BrIBOJT 0TUETOB HA NIeYaTh M KONUPOBAHKE B IPYTHE TOKYMEHTHI

W3yunth MaTepuall, UCIOJb3ys BCTPOCHHYIO cripaBky Power Point u cocraButh
KOHCIIEKT , pPACKPbIBAIOILUI BOIIPOCHI:

Mynerumenuiinas npesenraius Microsoft Power Point.

Cxema pabotsl Power Point.

I'padrueckue 0OBEKTHI, TAOIUIBI U AUArPAMMBbI KaK JIEMEHTHI TPE3EHTAIUH.
OO6mue omneparyu co clangamu.

Bo16op nu3aiiHa, anumanusi, 30 eKTbl, 3ByKOBOE COMPOBOKICHHE.

Hanucarhb 3cce mo remam:

o Cucrema aBTOMaTHU3UPOBAaHHOTO NpoeKkTupoBaHus AutoCad.
. Hcnonb3oBanue AutoCad B pemieHHH NPUKJIAAHBIX 337a4 110 CIIEHUAIbHOCTH.

daitnoBas cucrema. Cranmaptabie npuioxenus Windows. Y cranoBka mporpamm.
BoccranoBnenue cucremMsl, gedparmMmeHTanus IMCcKOB.

basb1 nannbix B Microsoft Access. Coznanue 0a3bl IJaHHBIX 10 MPEIIPUSATHIO.

basbr manueix B Microsoft Access. Co3nanne pessiiMOHHBIX 0a3 TaHHbIX.

Coznanue npesenrtanuu npeanpustus B Microsoft Power Point.

Brinonnenue n3o0pakeHui TEXHOJIOTUYECKOTO U TPAHCIIOPTHOTO 000pYI0BaHUS B
AutoCad.

N[ N NN
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e [loaroroBka cooOrmienuii mo remMaM «lIpukinagHOe IporpaMMHOe oOecIedeHHeE.
Krnaccudukanus u o6nacte npuMeHenus», «Haznauenue, coctaB, MpUHIIMITBI
OpraHU3aIH TUIIOBBIX MPO(ECCHOHATBHBIX aBTOMATH3UPOBAHHBIX CHCTEM.

e Pabota B cpeze TekcToBoro peaakropa. Odgopmiienue pedepara B COOTBETCTBUU C
MpeIbsABISEMbIMUA TPEOOBAHUSIMHU.

e 3yuuts Marepual [2, ctp. 88-94]. BbIOIHUTH pUMEPHI MPUMEHEHHUS JIEKTPOHHBIX
TaOHI B TPOPECCUOHATIBHON 1EATEIbHOCTH.

e U3yuuth Marepuain [2, ctp. 94-99] u coznars 6a3y AaHHBIX 110 ABTOPEMOHTHOMY
MPEANPUATHIO.

e U3yuuts matepuan [2, ctp. 99-107] u co3gaTh Npe3eHTALMIO ABTOPEMOHTHOTO
MIPEANPUSATHS.

Hcnonp3oBanne AutoCad B pemeHN# MPUKJIAIHBIX 337a4 110 CIIEMUAIBHOCTH — CO3/IaHHE
4yepTeka aBTOMOOUIIbHON JeTalu.
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Pasnen 2
DJIEKTPOHHBIE KOMMYHHUKAITUH

Tema 2.1 W3yuuts marepuan [2, crp.107-115] u cocTaBUTh KOHCHEKT, PaCKPhIBAIOIIMI BOIIPOCHI: 2 2
OCHOBHBIE KOMITOHEHTBI Knaccudukanus cereit mo macmrabam, TONOJIOTHH, apXUTEKType U CTaH1apTaM.
KOMITBIOTEPHBIX CETEN KOMIOHEHTHI BEIYMCINUTEIBHOM CETH.
Hacrpolika ceTeBoro okpy:xeHus. Macrep HaCTpOUKHU CETH. 2
N3yunuts Matepuan [1,ctp.348-377]. CoctaBuTh KpoccBop 1o Teme «KoMIbroTepHbIe 2
CETH.
Tema 2.2 N3yunts MaTepual, UConb3ys ceTb IHTEpPHET, M COCTaBUTh KOHCIIEKT , PACKPBIBAOIINN 2 2
TexHosorus nepefayul 1aHHbIX B | BONPOCHI:
KOMIIBIOTEPHBIX CETAX [IpyHIMIIBI TAKETHOW NEpEaun JaHHbIX, OpraHU3alUs MEKCETEBOTO B3aUMOIEHCTBHSI.
Texnonorus noucka uHpopmarnuu B cetu Muartepuet. Mcnonb3oBanue nHGOpMalnOHHBIX
pecypcoB JUIsl MOMCKA U XpaHEHUs! HHOopMaIiu
Pacuer ckopocTu nepegaun JaHHBIX B CETSX. 2
N3yuuts marepuan [2,ctp.115-119]. [MoaroroButs mokian no teme «IIpodeccnonansHo 2
3Ha4YMMble HH(OPMAIIMOHHBIE PECYPCHI.
Paznen 3 Uudopmarnmonnas 6€30macHOCTh
Tema 3.1 [ToaroroBuTs 3cce mo TeMaMm: MHpopmanronHas 0€301acHOCTb. 2 3

OcHoBbI HHGOPMAITMOHHON U
TEXHUYECKOM KOMIIBIOTEPHOI
0€30MacHOCTH

Knaccugukanus cpeacTs 3aIIUThI.
[IporpaMMHO-TEXHUYECKU YPOBEHb 3aIUTHI.
Crioco0sl 3aLIUThI uHpopManuy,

13




YIpaBJIEHUE TOCTYIIOM.

Co3anue y4eTHBIX 3alUCel MoIb30BaTeel. 3aluTa KEeCTKOTO JUCKA. Y CTaHOBKA 2
napoJsieil Ha JOKYMEHT.
Nzyuuts marepuan [1,ctp.96-107]. Co3nath (aiiyioBblii apXuB CBOCH MANKH U 4

IPOBEPHUTH €€ Ha HAJMYUE BPEJOHOCHBIX IIPOTPaMM aHTUBUPYCOM.
W3yuuts Marepuai [2, crp.74-82]. BeIIOJHUT NPaKTUYECKOE 3a/laHuE Ha cTpaHuie §82.

3a4eT 2

Bcero: 72

ﬂﬂﬂ XapaKTCPpUCTUKN YPOBHA OCBOCHUA y‘{CGHOFO Matepurajia UCIIOJb3YIOTCA CICAYIONUC 0003HaueHus: 1. — 03HAKOMHTEILHBIN (y3HaBaHI/Ie paHeC N3y4YCHHBIX OGBCKTOB, CBOﬁCTB);

2. — penpoAYKTHBHBIN (BBIIOJHEHUE AESATEIBHOCTH MO 00paslly, MHCTPYKLUHMH WIM IOJ PYKOBOJICTBOM); 3. — MPOAYKTUBHBIM (IUIAHMPOBAaHHUE U CAMOCTOSITEIHHOE BBHINOJIHEHUE
JIeSITeTIbHOCTH, pellleHHe IPOOJIEeMHBIX 3a1a)

OcBoeHHME NHUCIUIUIMHBI MOXET OBITh pPEAJM30BaHO C MPUMEHEHHEM SJEKTPOHHOTO0 OOYy4YeHMS, JIUCTaHIIMOHHBIX
00pa3oBaTeIbHBIX TEXHOJOTHM B COOTBETCTBUU C [lojiokeHHeM O MPUMEHEHHH D3JICKTPOHHOTO OOYYEHHsS, AUCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTUH IMpHU pea3aliid o0pa3oBaTebHBIX MpOorpaMMaM CpeaHero mpodeccuoHaabHOTO 00pa3oBaHMS,
YTBEPKICHHOTO npeaceaTeseM YUYEHOTO coBeTa OI'bOY BO «YT'TY».

14




3 YCJOBUS PEAJIM3AILIMUA PABOYEH ITPOT'PAMMBI
AACHUILTAHBI <tHH®OPMANMOHHBIE TEXHOJIOI'MH B
HNPOPECCHUOHAJIBHOU JEATEJBHOCTHN»

3.1 TpeGoBaHNsi K MUHUMAJBLHOMY MATEPUATIbHO — TEXHUYECKOMY
o0ecre4yeHNIO

Peanuzanus paGoueli nporpaMmbl JUCHUILIMHBI TPEOYET HAIUUUs Y4eOHOTO
KabuHeTa HH(POPMATUKH.

OcHaiieHHOCTh yueOHOro kaOuHera: IlocamouHbple MecTa MO KOJUYECTBY
oOydarolmuxcs, MEepCOHANbHbI KommbioTep — 11 mT., pabouee MmecTo
IpernoaaBareis, 10cKka yueOHas, y4eOHO - METOANYECKas TOKyMEHTalUs

OcHaieHHOCTh yueOHOro kabOunera: IlocamouHble MecTa MO KOJUYECTBY
oOy4Jaronmxcs, TIepCOHAIbHBIA KoMIbtoTep — 13 mT.,, pabodee MecTo
IpernojiaBaresis, A0cKa y4eOHas, MPUHTEP, IPOEKTOP, IKPaH, IUIAKAThI, y4eOHO -
METOANYECKasi JOKYMEHTaLUs

3.2 UndopMmaunoHHoe odecnieyeHue o0yueHust
[lepeyeHb peKOMEHIyeMbIX y4eOHbIX u3AaHui, WHTEpHET-pecypcos,
JOTIOJTHUTENBHOM JINTEPATYPBI

OCHOBHBIC HCTOYHUKH:

o Oenotona, E. JI. UndopmanmoHHbie TEXHOJOTUH B MpodeccunoHambHOM
nestenbHocTH : yueOHoe mocobue / E.JI. ®denmoroBa. — Mocka : ®OPYM
NH®PA-M, 2023. — 367 c. — (Cpennee npodeccuonanbaoe ooOpazoBanne). — ISBN
978-5-8199-0752-8. — Tekcr : DdNeKTpOHHBIH. — Pexum  gocryna:
https://znanium.com/read?id=415678

e (Cunaropos, C. B. ndopmarimonHbie TEXHOJIOTHUH B MTPOQPECCHOHAIBHON

nesaTeNbHOCTH : yueOHoe nocobue / C.B. Cunatopos, O.B. ITukynuk. — Mocksa :
NH®PA-M, 2022. — 277 c. — (Cpennee npodeccuonanbuoe oopazopanue). — ISBN

978-5-16-016278-2. — Tekct : »dHeKTpoHHbIH. — Pexum  pocryna:
https://znanium.com/read?id=389473
o ['BOo31€EBA, B. A. Nudopmatuka, aBTOMATU3WPOBAHHbIE

MH(OPMAIMOHHbIE TEXHOJIOTHH U CUCTEMBI : yueOHuK / B.A. I'Bo3neBa. — MockBa
: ®OPYM : MHO®OPA-M, 2021. — 542 c¢. — (Cpennee mnpodeccuoHaibHOE
obpazoBanue). — ISBN 978-5-8199-0856-3. — TekcT : aieKTpOHHBIN. — Pexum
noctyma: https://znanium.com/read?id=364901

o [lnotaukoBa, H. TI. HWnadopmatnka u  uHOOPMAIIMOHHO-
koMMmyHuKarronnbeie Texnonorun (MKT) : yue6noe mocodue / H. I'. [InoTHukoBa.
— Mocksa : PUOP : UH®PA-M, 2021. — 124 c. — (Cpennee npodeccuoHaIbHOE
obpazoBanue). — ISBN 978-5-369-01308-3. — TekcT : 2MeKTpOHHBIN. — Pexum
nocryma: https://znanium.com/read?id=370445
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JlonoIHUTEIbHbIE HCTOYHUKH:

o KpaBuenko, JI. B. Ilpaktukym mo Microsoft Office 2007 (Word,
Excel, Access), PhotoShop : yueOHO-MeToarueckoe mocooue / JI.B. KpaBuenko. —
2-¢ w3nd., ucnp. u gon. — MockBa : POPYM : UHD®PA-M, 2020. — 168 c. —
(Cpennee npodeccuonanpHoe oopazoBanue). — ISBN 978-5-16-102151-4. — Tekcr
: AIEKTPOHHBIN. — Pexkxum moctyna: https://znanium.com/read?id=358608

° ITeTnuna, E. M. Nudopmarmonssie TEXHOJIOTUH B
npodeccruoHanbHoM AesTenbHOCTH : yueoHoe nocooue aiig CI1O / E. M. IletnuHa,
A. B. TI'op6aueB. — Caparos : [IpodoOpazoBanue, 2021. — 111 c. — ISBN 978-5-
4488-1113-5. — TexkcT : 3JIEKTPOHHBIH. — Pexum JOCTymna:
https://profspo.ru/webreader/web/viewer.php?publicationld=books/104886
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4 KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUSA
AACHUILTAHBI <tHH®OPMANMOHHBIE TEXHOJIOI'MH B
HNPOPECCHUOHAJIBHOU JEATEJBHOCTHN»

KOHTpOJ'IB N OIOCHKA PE3yJIbTATOB OCBOCHHUA NUCHUIIIIMHBI OCYHICCTBIIACTCA
mpernogaBaTciicM B IIPOLHECCC ITPOBCACHUA ITPAKTUICCKHUX BaHﬂTHﬁ, TCCTUPOBAHUS,
a TaK)KC BBITIOJIHCHUA 06y‘-IaIOH_II/IMI/IC$[ HWHIWBUAYAJIbHBIX SaﬂaHHﬁ.

Pe3yabTarsl 00yueHus
(oCcBOEHHBbIE€ YMEHMSI, YCBOCHHbIE 3HAHMS)

@DopMbI U METOAbI KOHTPOJISI U OLIEHKHU
pe3yJbTATOB 00yUEeHHUs

1 2
YMenusn:
®  HCIIOJB30BaTh cpencrsa | OlLEHKa BBIIOIHEHUS 3aJaHUH IPAKTUYECKUX
BBIYUCIIMTEIILHON TEXHUKHU B | 3aHsaTuii 2-6,8,10,
po(heCCHOHATILHOM JIeATEIIBHOCTH; OIICHKA TECTUPOBAHMSI.
® [PUMECHSATH KOMITBIOTEPHBIC u

TEICKOMMYHUKAIIMOHHBIE CpPE/ICTBA B
1pohecCUOHATIbHOM eI TEIbHOCTH.

3Hanus:
e 0a3oBble cUCTeMHBIE IporpaMmuble | OLEHKA BBIIOIHEHHS 3aaHUI IPAKTHYECKHX
OPOAYKTHl M HAaKeThl NPHMKIagHbIX | 3aHATHi:Nel,7-9,11-12,
nporpaMM  (TEKCTOBBIE  PEIAKTOPBI, | OLIEHKA YCTHOIO OIIpoca,
QJIGKTPOHHBIE  TAONUIBI,  CUCTEMBI | OLCHKA TECTUPOBAHMS,
yIpaBJICHUS 0azamu JAHHBIX, | OlEHKa  pedeparoB,  JOKIagOB,  3cCe,
rpaduueckue pEIaKToOphI, | KPOCCBOPIOB.
UH(POPMALMOHHO-TTOMCKOBBIC
CUCTEMBI);

e METOJBI U CpeAcTBa cbopa, 00padoOTKH,

XpaHEHUs, NepeJayd M HaKOIUICHUS
uH(pOopMaLnu;
e cocTtaB, (QYHKUMM U BO3MOKHOCTH

HCIIOJIBb30BaHUA I/IHq)OpMaI_[I/IOHHBIX u
TCJIICKOMMYHHWKAIITUOHHBIX TEXHOJIOT Uit
B HpO(i)CCCHOHaHBHOﬁ ACATCIIbHOCTH.

HTorosnbie PeE3yJIbTAThI oﬁyquI/m Mo AUCHMILIMHE IMPOBEPAKOTCHA Ha

3avgere.
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