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1. TACHIOPT PABOYEM IMPOT'PAMMBI JUCIIUTLIUHBI
«MH®OPMAIIMOHHBIE TEXHOJIOT'MA B MIPO®ECCUOHAJIBHON
AEATEJBHOCTN»

1.1. O6a1acTh NpuMeHeHUs1 padoyeil MPOrpaMmbl

Pabouas mnporpamMMa IUCHMIUIMHBI SIBISIETCS YacThlo 00pa3oBaTeIbHON
nporpammsel B cootBeTcTBUU ¢ PI'OC no cnenuansHoctr CIIO 20.02.02 3anura B
Ype3BhIYAITHBIX CUTYAIHIX.

[Tporpamma pa3paboTana B COOTBETCTBHH ¢ DeepaabHBIM TOCYIapCTBEHHBIM
o0pa3oBaTeIbHBIM CTAHIAPTOM CPEIHETO MPO(PEeCcCHOHATEHOTO 00pa30BaHMUSI

1.2. MecTO TUCHUILINHBI B CTPYKTYpe 00pa30BaTe/IbHOI MPOrpaMMbl

Hucrumuinaa  «MHPOpMallMOHHBIE  TEXHOJIOTMM B MpOodecCHOHATBHON
JESATEILHOCTHY OTHOCUTCS K 001IenpodeccuoHaIbHOMY UKITY.

B pamkax wu3ydeHuss JIUCHMIUIMHBI Yy oOydaromuxcs (OpMHUPYIOTCS
komrierenuu (OK, 1K), Bkitouaroiye B ce0si CmOCOOHOCTH:

OK O01. Beibupare crocoObl pemieHus 3a7ad  MpodecCuOHaTbLHOM
JEATEIIbHOCTH MPUMEHUTEIBHO K PA3JIMYHBIM KOHTEKCTAM;

OK 02. Hcnonp3oBaTh COBPEMEHHBIE CpEJICTBA IIOMCKA, aHald3a U
UHTEpHpeTanuu nHGOpMaIuu U UHPOPMAITMOHHBIC TEXHOJIOTUHN JJIS BBHITIOJTHCHHUSI
3a/1a4 mpodeccuoHaIbHOM EeATeTbHOCTH;

OK 09. TIlomb3oBaTthcsi  mpodecCHOHATBHOM  JOKyMEHTAllMell  Ha
roCcyJJapCTBEHHOM M MHOCTPAHHOM SI3bIKaX.

IIK 2.7. ObecnieunBaTh BbIXKMBAHUE U )KM3HEOOECIICUEHHUE JIMYHOTO COCTaBa U
MOCTPaJaBUINX B PA3IUYHBIX YPE3BhIUAMHBIX CUTYAIHSIX

IIK 3.1. OcymecTBisATh BENEHUE IUIAHOBBIX AOKYMEHTOB ITO T'Pa)KIaHCKON
000pOHE B OpraHu3aluu

I[IK 3.2. OcymecTBisTh BEAEHUE IUIAHOBBIX JOKYMEHTOB IO IPOBEIECHUIO
MEpPONPUATANA MO MNPEAYNPEKICHUIO U JUKBUIALUWHA YPE3BbIYANHBIX CUTYyallud B
OpraHu3aluu

1.3. TpeboBaHusi K pe3yJibTaTaM 0CBOEHUS JUCIUNIHHBI

B pamMkax mporpamMMbl TUCIUILTAHBI 00y4YalOIIUMUCST OCBAUBAIOTCS

VYMmenus 3HaHuA
pemaTL C OCHOBHBIC MCTOAbBI H CpC}ICTBa
HNCIIOJIB30BAHUECM IIOHCKa, CUCTEMaTHu3alnuu,

KOMIBIOTEPHOM TEXHUKU | 0OpabOTKH, MEepeaayu U 3alluThl
pa3linyHble  CIYXEOHbIE | KOMIIbIOTEPHON IPaBOBOM




3aJ1a4H;
paboTaTh B JIOKaJIbHOW H
r100aJILHOM
KOMITBIOTEPHBIX CETSIX;

peIOTBpaIIaTh B
CITy>KeOHOM
NESITEIIbHOCTH CUTYAIlHH,
CBSI3aHHBIC C
BO3MOXKHOCTSIMH

HECaHKIIMOHUPOBAHHOTO
JocTyna K uH(pOpMaluu,
3JI0YMBITIICHHON
MoU(DUKAITAN
uHopMaIUU U yTPaThl
CITy>KeOHOM
uHdopmaIuy;

uHbOopMaIuy;

cocTaB, (OYHKIIMM U KOHKPETHbBIC
BO3MOKHOCTH anmnapaTrHo-
MPOTPaMMHOT0 00€CTICUCHUS;
cocTaB, (OYHKIIMM U KOHKPETHbBIE
BO3MOKHOCTH CIPABOYHBIX
MH()OPMAIIMOHHO-TIPABOBBIX U
UH(GOPMALIMOHHO-TTIOUCKOBBIX
CUCTEM.

2. CTPYKTYPA U COAEP KAHUE JUCHUIIJIMHBI

«MH®OPMAILIMOHHBIE TEXHOJIOI'MU B IPO®ECCUOHAJIBHON

JAEATEJIBHOCTN»

2.1. O0beM IMCHUIJIMHBI W BHIAbI Y4eOHOW padoThl AJs1 04HOI GopMbI

00y4eHus

Bup yueOHoit padoThbl

O0BbeM yacoB

MakcumanbHas y4eOHas Harpys3Ka (Bcero) 84
Oo6s13aTesibHAsE ayAUTOPHAs yueOHAasi HATPY3Ka (Bcero) 84
B TOM YHCIIE:
JIEKINH -
MPaKTUYECKHUE 3aHATUS 84

CamocrosiTejibHas paboTa o0yuyaruierocs (Bcero)

HpOMQOfC)/H’IOllHCZ}l ammecmayusl 6 qbopMe 3auema




2.2. TemaTu4yecKkMid IJIAH U cOAepKaHUE TUCHUTIHHBI « UHPOpMAIITMOHHBIE TEXHOJIOTHH B IPO(PecCHOHATBHOM
AeSITeJIbHOCTIDY

AJ1s1 04YHOM (pOpMBI 00yYeHH S

HaumenoBanue | CoaepskaHue y4eOHOro MaTepuaJa, jaboparopHblie padoThbl, CAMOCTONATEIbLHAsI padoTa O0bem
pa3/1esi0B M TeM | 00y4Yaromuxcst 4yacoB

1 2 3

Paznean 1 NHO®OPMANNOHHBIE TEXHOJIOT'UU
Coaep:xanue yue0HOro MaTepHaJia

Tema 1.1.
IIpaBuaa
TeXHUKH
oezonacHoctu | [IpakTnueckoe 3ansiTue 1. [IpaBuna noBeneHus: B KOMIIbIOTEPHOM KabuHeTe. PaipioHanbHas opraHuzanms 5
npu pabouero mecra. Opranu3aims 6e3omacHoi padotsl co cpencreamu UKT.
HCNO0JIb30BAHU
"
cpeactB UKT
Pazneua 2. COCTAB 1 PABOTA INEPCOHAJIBHOI'O KOMIIBIOTEPA.
Tema 2.1. Copaeprxxanue y4eOHOTo MaTepuasa
AnmnapartHoe IIpakTnyeckoe 3ansTHe 2. OyHKIMOHAIBHAS CXeMa KOMITHIOTEPA. ATIMApaTHBIE CPEICTBA IEPCOHATTEHOTO
ob0ecneueHmne KOMITBIOTEPA 2
NEePCOHATIBHOIO0
KOMIIbIOTEpPa
Tema 2.2. IMpakTuyeckoe 3anaTue 3. OnepanronHas cucrema. Knaccudukarus I10. 2
IIporpammuoe | [IpakTnueckoe 3ansiTue 4. CTanaapTHbIE IPOrpaMMBbl oniepaliuoHHOM cucreMbl MS Windows
odecrneyeHue 5
NEePCOHAIBLHOIO
KOMIIbIOTEpa
Tema 2.3. IIpakTuyeckoe 3ansaTue 5. daiinosas crpykrypa: daiin, katanor (nanka). O6ciaykuBanue GaiIoBON CTPYKTYPBL. 2
Ha3znauenmune Hasuranus o ¢aitnoBoii crpykrype. Onepanonnas cucrema Windows.
U OCHOBHbBIE IMpakTHyeckoe 3ansaTHe 6. HacTpoiika OCHOBHBIX 00BEKTOB OIEPAIIMOHHON cucTeMbl. PaboTa ¢ daittoBoit 5
GyHkumnu CTPYKTYpOl.




onepauroOHHOM

CHCTEMBI;

(daiisioBas

cucrema.

OnepaunonHast

cucrema

Windows.

Tema 2.4 IIpakTnyeckoe 3ansTue 7. Micropus nosBieHns KOMIBIOTEPHBIX BUpYycoB. Kimaccudukarus 5

HNudopmanuoH | KOMIBIOTEPHbIX BUPYcoB. CpeacTBa 3alMThl IPOTHB BUPYCOB. 3allIUTa OT KOMIIbIOTEPHBIX BUPYCOB.

Has IIpakTnyeckoe 3ansaTue 8. lcnonb30BaHne aHTUBUPYCHBIX CPEACTB 3aLIUTHI HH(OpMAITIH. 5

0e30I1aCHOCTH

Tema 2.5 IIpakTnyeckoe 3ansaTue 9. KoMMyHHKaIMOHHBIE TPOTpaMMBI (Opay3epbl, TOYTOBBIE TPOTPAMMBEI). 5

I'nodanbHas becnpoBo/iHbIE CETEBbIE TEXHOJIOTHH.

cerb UnTepHer. | [lpakTnueckoe 3ansaTue 10. [Tonck nnpopmanmu B cetn MaTEpHET 2

Kommynukanu | Ilpakruueckoe 3ansTue 11. PaboTa ¢ KOHTaKTaMU M IUChMaMHU B MOYTOBBIX MPOTrpaMMax.

OHHbIE

NpOrpaMmsbl. 9

becnipoBoaubie

ceTeBble

TeXHOJIOTHH.

Pa3znen 3 WH®OPMAIIMOHHBIE CUCTEMBI B TIPO®ECCHUOHAJIBHOM NESATEJBHOCTH
IpakTuyeckoe 3ansaTue 12. TexctoBerit mporieccop MS Word. Co3nanue, perakTupoBaHue,
dopmarupoBanue JokymeHTa. Co31aHue CHOCOK, OTJIaBlIeHus, runepccbulok. Pabora ¢ Tabmumamu u 2
JiarpaMMamH.

Tema 3.1, IIpakTnueckoe 3ansTue 13. Pabora ¢ rpadmueckuMu 06beKTaMi U BCTPOSHHBIM I'pauuecKuM 5

Hugopmannon penaktopom. Co3aHue TOKYMEHTOB Ha OCHOBE I1a0JIOHOB

:::(imnornn IIpakTnyeckoe 3ansTue 14. PenaktipoBaHue TEKCTOBBIX JOKYMEHTOB. DopmaTupoBaHue ab3aleB B 5
TEKCTOBOM IPOIIECCOPE.

OﬁpaﬁoTKfl IIpakTnyeckoe 3ansaTue 15. Coznanune T0KyMeHTa C MPUMEHEHUEM Ta0JIHIl B TEKCTOBOM IPOIIECCOPE. 2

:lilf;;;::;?mn IIpakTyeckoe 3ansaTHe 16. Pazmenienne rpaguueckinx 00bEKTOB B TEKCTOBOM JIOKYMEHTE. 2
IIpakTnyeckoe 3ansaTue 17. Bueapenue u cBsi3piBaHNe 0ObEKTOB 2
IIpakTuueckoe 3ansaTue 18. Pabora ¢ pegakTopoM HopMys B TEKCTOBOM MPOIIECCOPE. 2
IIpakTnyeckoe 3ansaTue 19. Mcnonp3oBaHne CIMCKOB B TEKCTOBOM JIOKYMEHTE 2




IIpakTuyeckoe 3ansaTue 20. OhopmieHue MHOrOCTpaHUYHOTO ToKyMeHTa. Co3aHre aBTOMaTHUYECKOTO

OTJIaBJICHUS. 2
Ipakruyeckoe 3ausaTue 21. MS Excel. Ctpoku u cTon6Is! Tabnubl. Sueiiku u ux agpecarus. TUIIBI U 2
dopmar ganneix. Dopmynsl. BerpoeHnsie GyHKIUH.
IIpakTuyeckoe 3ansiTue 22. [leyars nokymeHnToB. Mcnonb3oBanue Tabymil kak 0a3bl JaHHBIX. CBOJHBIC 2
Ta0nuIel U quarpaMMbl. CpeacTBa KOHTPOJIS.
Tema 3.2. IIpakTu4yeckoe 3ansaTHe 23. MocTpoeHue n obopmneHue Tabauy, B TabaMYHOM npoueccope. BBog AaHHbIX 1 2
TexHoJiorust $opmyn.
00padoTKHU IIpakTuyeckoe 3ansaTHe 24. Pemenue npodeccnoHalbHbIX 33/a4 ¢ IPUMEHEHHEM abCOIIOTHOMH, 2
YK CJI0BOM OTHOCHUTEIIFHOM M CMEIIAHHOH aJIpecariiii U BCTPOSHHBIX QYHKIIMI TaOJIMYHOTO MTPOIIeccopa.
uHpopManuu IIpakTnyeckoe 3ansiTue 25. IloctpoeHne nuarpaMM B TaOJIMYHOM IPOLIECCOPE. 2
IIpakTnyeckoe 3ansaTue 26. Pabota ¢ 31exTpoHHOM Tabauel kak ¢ 0a30il TaHHBIX. 2
IIpakTnyeckoe 3ausTue 27. Opranu3anus cBsi3u TaOIUIl B paboyeil KHUTe. 2
IIpakTHyeckoe 3ansiTHe 28. MeTO bl 3aLUTHI KHUT U OTJEJIbHBIX 3JIEMEHTOB TaOJIMYHOI0 IPOLIECccopa. 2
IpakTnyeckoe 3ausaTue 29. CoptupoBKa u GUIBTPALUS TaHHBIX. 2
Tema 3.3 IIpakTuyeckoe 3ansaTue 30. MS PowerPoint. Co3nanue u ohopmieHue npe3eHTanuii. AHUMalMOHHbIE 2
Myabtumenuii | >gdextsl. [Tokas npeseHTanui.
HbIC IIpakTnyeckoe 3ansaTue 31. Co3nanue koMmnbroTepHON npe3eHTanuu. Padora co cnaiinamu. Odopmienue, 2
TeXHOJIOTUH HACTpOIiKa NoKa3a Npe3eHTalNH.
00padoTKu u IIpakTyeckoe 3ansaTue 32. Co3nanue KOMIbIOTepHOU Npe3eHTanuu. Hactpoiika aHuManmoHHbIX 2
npeacraBjeHust | 3¢ deKToB, NEPEX010B.
uHpopManuu
IIpakTnyeckoe 3ansaTue 33. O0ONIas XapaKTEPUCTHKA CIPABOYHO-WH(OPMAIIMOHHBIX CHCTEM. 2
IIpakTnueckoe 3ansiTue 34. Ilouck nokymenToB CIIC «I"apaHT» O peKBU3UTaM JOKYMEHTOB 2
IIpakTnyeckoe 3ansaTue 35. Pabora c rekcrom nokymenta B CIIC «"apanT 2
Tema 3.4 IMpakTuyeckoe 3ansaTue 36. Cozmanue mog00PKU JOKYMEHTOB (TI0 BEIOOPY), 3aIMCh UX B TEKCTOBBIH 2
CnpaBo4Ho- ¢aitn. Pabota ¢ sHIMKIONEAUSIMH, TYTEBOAUTEISIMU U CXeMaMu B cucteme «l apanT
NpaBoBbIe IpakTnyeckoe 3ansaTue 37. [louck nokymentoB CIIC «KoncynpranT [lmocy» mo peKBU3NTaM JOKYMEHTOB 2
CHCTEMBI IIpakTnyeckoe 3ansiTue 38. Pabora c rekcrom nokymenta B CIIC «KoncynpranT Ilmocy 2
IpakTnyeckoe 3ansaTue 39. Co3nanue mog0OPKU TOKYMEHTOB (10 BEIOOPY), 3aITUCh WX B TEKCTOBBIH 2
daiin.
IpakTnyeckoe 3ansTue 40. Pabota ¢ SHIUKIONETUSIME, TyTEBOTUTEISIMI U CXEMaMH B CHCTEME 2
«Koncynprant ITmrocy
3ayer 2




\ Bcero: \ 84 \

OcBocHue JAUCHUIITIMHBI MOKCT OBITH PCAIN30BaHO C IIPHMCHCHUEM JJICKTPOHHOI'O O6y‘ICHI/IH, JAUCTAaHIIMOHHBIX
06p&30BaTCJ'II)HBIX TEXHOJIOTHM B COOTBETCTBHUH C JIOKAIbHBIMU HOPMATUBHBIMU dKTaMH YHHUBCPCUTCTA



3. YCJIOBUA PEATTU3AIIAN JTUCHUIIJIMHBI «<MH®OPMALIMOHHBIE
TEXHOJIOI'MM B ITPO®PECCHUOHAJIBHOU JEATEJIBHOCTHN»

3.1. TpebGoBannusi K MHHMMAJIbHOMY MATEPHAJIbHO-TEXHHYECKOMY
o0ecIeYeHNIo

Peanuzanus paboueil mporpaMmbl TUCIUILIMHBI TpeOyeT HAINYMS KaOMHETa
uHGOPMATUKU U UHPOPMAITMOHHBIX TEXHOJIOTHH.

OcHaieHHOCTh y4eOHOTo KaObrWHeTa: 0cagouHble MecTa JJIsl 00yJarommxcs,
pabodee MecTO MpemnojaBarelisi, J0CKa yuyeOHas, MEepPCOHAJIbHBIE KOMIIbIOTEPHI,
NpUHTEp, MPOEKTop, mporpammHoe obOecreuenue: Word, KoncymeranT Ilnroc,
y4eOHO-MeTOINYEeCKasi JOKYMEHTAIIHS.

HaumeHnoBanue JUIIEH3MOHHOTO W CBOOOTHO PACTIpOCTPAHIEMOTO
MPOTPaMMHOT0 00€CTICUCHUSI:
- cripaBoyHas cucrema Koncynprantllntoc;
- oucHbiil maket Microsoft Office.

3.2. UndopMaunoHHoe o0ecneyeHne 00yueHust

Jns peanuzanuu  mporpaMmbl  OUOIMOTEYHBIM (GOHJ 00pa3oBaTeIbHON
OpraHW3allid WMEET T[ICYaTHbIE W/WIM DJJIGKTPOHHBIE OOpa30oBaTeIbHBIC W
MH(pOpPMAITMOHHBIE PECYPCHI:

®enoroBa, E. JI. MHpopManmoHHbIE TEXHOJOTUH B MPOQPECCHOHAIBHON
nesaTelbHOCTH : yueoHoe mocobue / E.JI. denoroa. — Mocksa : DOPYM : UHOPA-
M, 2023. — 367 c. — (Cpeanee npodeccuonanbHoe oopazoBanue). — ISBN 978-5-
8199-0752-8. —  Tekcr :  oanekTpoHHbd. —  Pexum  gocryna:
https://znanium.com/catalog/product/1893876

CunartopoB, C. B. MHdopmanmoHHble TEXHOJOTUH B NpodeccuoHambHOM
nesaTeNbHoCTH : yueOHoe nocodue / C.B. Cunaropos, O.B. Ilukynuk. — Mocksa :
NH®PA-M, 2022. — 277 c. — (Cpennee npodeccuonanbaoe oopazoBanne). — ISBN
978-5-16-016278-2. — Tekct : DdNeKTpOHHBIH. — Pexum  gocryna:
https://znanium.ru/catalog/document?id=389473

I'Bo3aeBa, B. A. MudopmaTnka, aBTOMAaTH3UPOBAaHHBIC WH(POPMAIMOHHBIC

TEXHOJIOTUU W cucTeMbl : yuyeOHuK / B.A. I'Bo3aeBa. — MockBa : ®OPYM :
NH®PA-M, 2021. — 542 c. — (Cpenuee npodeccuonaibHoe oopazoBanue). — ISBN
978-5-8199-0856-3. — Tekct : oanekTpoHHbIH. — Pexum  nocryna:

https://znanium.ru/catalog/document?id=364901

[Tnoraukora, H. I'. Undopmatrka n nHGOpMAIIMOHHO-KOMMYHUKAIIMOHHBIE
texHosoruu (UKT) : yue6noe mocodue / H. I'. [Inoraukosa. — Mocksa : PUOP :
NH®PA-M, 2021. — 124 c. — (Cpennee npodeccuonaipbHoe oopazoBanue). — ISBN
978-5-369-01308-3. — Tekct : oanekTpoHHbIH. — Pexum  nocryna:
https://znanium.ru/catalog/document?id=370445



HNudpopmaruka : yuebHoe nocodue st CIIO / cocraButenu C. A. Pri0aska,
I'. A. llIkaroBa. — Capatos : [IpodoOpazoBanue, 2021. — 171 ¢c. — ISBN 978-5-
4488-0925-5. — TekcT : BJIEKTPOHHBIN // DIEKTPOHHBIM pecypc HHUPPOBOM
obOpazoBarensHoil cpenpl  CIIO PROFoOpazoBanue : [caiit]. — URL:
https://profspo.ru/books/99928

benam, B. FO. MndopmaiiioHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUH : Y4€OHO-
Metoaudeckoe nocodue s CIIO / B. 1O. benam, A. A. CanmgaeBa. — Capatos,
Mockaa : [IpodobpazoBanue, At [Tu Ap Menua, 2021. — 72 ¢. — ISBN 978-5-
4488-1363-4, 978-5-4497-1401-5. — TeKkcT : 2JIEKTPOHHBIN // DIECKTPOHHBIN
pecypc mudpoBoit oopazoBatenbHOn cpenbl CIIO PROFo6pa3oBanue : [cait]. —
URL.: https://profspo.ru/books/111182

®enorona, E. JI. UHpopManmoHHbIe TEXHOJOTHMH W CHCTEMBI : y4eOHOE
rocooue / E.JI. ®egoroBa. — Mocksa : POPYM : UHOPA-M, 2023. — 352 ¢c. —
(Beiciiee oOpazoBanue: bakamaspuar). - ISBN 978-5-8199-0927-0. - Tekcr :
anextponHbIi. - URL: https://znanium.com/catalog/product/1913829

Uypwnmuna, 1. B. CamocTosrenbHas paboTa oOy4aronuxcsi: METOAMYECKHE
ykazanusi / W. B. Uypunmna. — VYxra : WMsp-so VYITY, 2024. — URL:
http://lib.ugtu.net/book/42397/

KmumoBa, E. A. Meroauueckue peKOMEHAAMH 110 BBITOJHEHUIO
WHIUBUyaJIbHOTO TIpOEKTa cTyneHTamu repBoro kypca MU (CI10): meToauyeckue
pexkomenmaruu / E. A. KmumoBa. — Vxta : Msp-so YITY, 2024. — URL:
http://lib.ugtu.net/book/42386

XomsikoBa, O. b. MHpopMalMoOHHbIE TEXHOJOTHMH B MNpO(EeCcCHOHATBLHOM
nearenbHocTH. MS Access : Mmeronuueckue ykazanuss / Omnbra bopucoBHa
XOMSIKOBa ; YXTHMHCKMM TOCYNAPCTBEHHBIM TEXHUYECKUW  YHUBEPCHUTET,
WuaycTpuanbHblii MHCTUTYT (CpedHero mnpodeccHOHaIbHOTO 00pa3oBaHus).
["opHo-HedTsHOM KoMemk. — YxTta : M3n-Bo YI'TY, 2023. — 28 c. : ui., Tabmn. —
http://lib.ugtu.net/book/42176/ 20 »k3.

CoBpemeHHbIe Tpod)eCCHOHAIBHBIC 0a3bl JTaHHBIX W HHGOPMAIMOHHBIC
CIIPABOYHBIE CUCTEMBI:
- CIIC Koncynprantllntoc;
- ObC ZNANIUM.COM;
- CereBas anektpoHHas oubamoreka «9bC «Jlauby;
- 3BC IOPAUT;
- OP HOC «PROFobpa3oBanue.

4 KOHTPOJIb MW OLEHKA PE3VYJIBTATOB OCBOEHUSA
JAUCHUIIJIMHBI «MHO®OPMAIIMOHHBIE TEXHOJIOI'MHA B
MPOPECCUOHAJIBHOU JEATEJIBHOCTHN»



KouTponb © oOlLieHKa pe3ynbTaToB OCBOCHHUA Y4YEOHOM JAMCHUIIIMHBI
OCYILECTBIISICTCS MPENoJaBaTeieM B IIPOIIecce MPOBEACHUS MPAKTUYESCKIX 3aHATHIA,
TECTUPOBAHUS, a TAK)KE BHIMOJIHEHUS 00YYaIOIIUMICS WHANBUYATbHBIX 3aJaHHH.

HtoroBsie pe3ynbTaThl 00yUeHHUs IPOBEPSIOTCS Ha nudepeHInpoBaHHOM

3a4cCTcC.
Pe3ynbTaThl
OcHoOBHBIE DopmbI U
(ocBOCHHBIC 3ua . 1I0Ka3aTejIM OLEHKH METO/IbI
HAHUS HUS
npoheccHoHabHbIC > M pe3yiabTara (KpUTEPUH | KOHTPOJIS U
u obume OIICHUBAHMS ) OLIEHKHU
KOMIIETEHIINN)
OK 01. BeiOupars | ymeThb: nH(pOPMaILMOHHbBIE
CIOCOOBI  peIICHMsI | pemarh C HWCHOJb30BAHUEM | TEXHOJIOTHH B [IpoBepka wu
3a1aq KOMITBIOTEPHOU TEXHHUKHU | TPO(heCcCUOHATBLHOM OLIEHKa
poecCHOHATLHOW | pa3JInYHbIC CITy>eOHBIC | ACSITEIHHOCTH BBITIOJTHEHH S
JeSITeIbHOCTH 3a/a4u; JemoHcTpHpyeT MPAKTUYECKH
IIPUMEHUTEIIBHO K CIIOCOOHOCTH BBIOOPA | X 3aaHuit
pa3IUYHbIM IPOrPaMMHBIX
KOHTEKCTAaM; paboTatb B JIOKQJIBHOW U | IPOAYKTOB JUIS NupuBuayan
OK 02. | o0anbHON KOMIBIOTEPHBIX | PELICHHUSA bHBIN u
Hcnons3oBath CeTsIX; po(hecCHOHATBHBIX (GpOHTATBHBI
COBpEMEHHBIE 3a1a4 it ompoc
CpencTBa  IOMCKA, | IpeJoTBpaiaTh B CAyKeOHOM Hcnonb3yer Onetika
aHaJin3a u JCATCIIBHOCTHU CI/ITya]_II/II/I’ BO3MOXHOCTH KAUECTBA
MHTCPIIPCTAMH CBs3aHHBIC C BO3BMOJKHOCTSIMHU | [IOMCKOBBIX U
MOATOTOBKH
uHhopManuu U | HECAHKIIMOHHPOBAHHOIO UH(GOPMaIMOHHOIIPAB 0 SN
I/IH(l)OpMaIII/IOHHI)Ie Jaocrynma K I/IHq)OpMaHPH/I, OBBIX PECYPCOB IIPU eGHEIX
TEXHOJIOTUHU JJIS | 3I0yMBIIUIEHHOM BBITIOJTHEHUH 3a/1aHUN yqoe o
MIPOEKTOB
BBITIOJTHEHUS ~ 3a/1a4 | monudukanuu wHGOpMamuu | MPAKTUICCKOTOo Op erika
npopecCUOHATBHON | n yTpaThl ciy)keOHOH | XapakTepa. 5 (11)-l(1)eKTI/IBHO
JEATENILHOCTH; uH(pOpMAINH; B nonnoii mepe
CTH CO3JaHUS
OK 09. BJIAJICET pECypcamMu "
[Tonp3oBaTbCs MIPUKIIATHOTO
. MCIIOJIb30BaH
npodeccnoHanbHOMI IPOrpaMMHOTO
. U Karajora
JTOKyMEHTAaIMen Ha obecrieueHus st
oOpa3zoBaten
rocyJapCTBEHHOM H BBITIOJTHEHUS
BHBIX
WHOCTPaHHOM TTOCTaBJIEHHBIX
pecypcoB 1o
SI3bIKaX. npodeccnoHamTbHBIX om0
npodu
IIK 2.7. 3a7ad4. P
CHeUaIbHOC
ObecnieunBaTh
™
BBDKHBAHHE u
KU3HEOOECIICUCHUE | 3HATH: Ucnons3yer
JUYHOTO COCTaBa M | OCHOBHBIE METOJIBI M CPEJACTBA | CPEACTBA
MOCTPAJIaBIINX B | MIOUCKA, CUCTEMAaTU3AIINH, | OTIEPAIMOHHBIX
TectupoBanu
Pa3IUYHBIX 00paboTKH, Tepenadyd ¥ | CUCTEM U Cpe JIst .
Ype3BhIYaHbBIX 3aIUTHI KOMITBIOTEPHOM | oOecriedeHus paboThI
CUTYaLHsIX MpaBoBOM MHGOpPMAIUY; BBIYUCIIUTEIBHON
[IK 3.1. TEXHHKH.




OcymecTBIsATh
BEJICHUE IUIAHOBBIX
JIOKYMEHTOB o
rpak1aHCKOM
obopoHne B
OpraHu3anyuu

[IK 3.2.
Ocy1ecTBIATH
BEJICHUE IIAHOBBIX
JOKYMEHTOB 1o
MIPOBEACHUIO
MEpPOIPHUITUI o
MPEAYNPEXKICHUIO U
JUKBUJAIUU
Ype3BbIYANHBIX
CUTyaluin B
OpraHu3aluu

COCTaB, byHKIIH u
KOHKPETHBIE  BO3MOXKHOCTH
anmapaTHO-IPOrPaMMHOTO
o0ecIcUYCHHUS;

cocTaB, QYHKIINH U
KOHKPETHBIE BO3MOKHOCTH
CIPaBOYHBIX
UH()OPMAIIMOHHO-TIPAaBOBBIX
1 HH(pOpPMaAITIOHHO-
HIOMCKOBBIX CUCTEM

YwMmeer
OpPTraHU30BBIBATH U
IPOBOJTUTH
CaMOOLICHKY
BBITTOJTHEHHBIX
BHEAyIUTOPHBIX
CaMOCTOSITEITbHBIX
pabot 1o
JMCIIATUTAHE.

3HaeT HOBBIE
UH(POPMAIIMOHHBIC
TEXHOJIOTHH B
npodeccuoHaTbHON
JeSTEIILHOCTH.

PannonanbsHO
MPUHUMACT PEIICHUS
B CMOJICTTMPOBAHHBIX
CTaH/IAPTHBIX U
HECTaH/IaPTHBIX
CUTYaIUsAX
pohecCUOHATTLHOM
JeSITeIIbHOCTH.

I'pamoTHO
UCIIOJIb3YET
UH(POPMALIMOHHBIE
TEXHOJIOTUH TIPH
BBITIOJTHEHUH 33134 B
npodeccuoHambHOM
JESATSIIEHOCTH

OrneHKa
KadecTBa
BBIITOJIHCHUS
KOMIICTCHTHO
CTHO -
OpUEHTHUPOBA
HHBIX
3aJaHuH

Ouenka
Ka4yecTBa
BBIITOJIHEHUS
KOMIIETEHTHO
CTHO -
OpPHEHTHUPOBA
HHBIX
3aaHui
TectupoBanu
e

4.2 CTpyKTYypa M IPpUMEPHOE CO/AepP:KaAHNEe OLIEHOYHbIX MATEPHAJIOB 1JIsI

MPOMEKYTOYHOU

arrecranmun mo

AUCIHUILINHE

TE€XHOJIOTUU B MPO(eCCUOHATILHOMN AeATeJIbHOCTID)

«AHpopmManoHHbIE

— METOJI TPOBEACHUS MPOMEKYTOUHOU aTTeCTAlluU: Oughhepenyuposanmwiii

3avem.

3ader nmo AUCHUILIMHE IMTPOBOAUTCA B BUJC TCCTA HA IMOCICAHCM 3aHATHUH.

Kpurepuun ouenku 3auera:

OrneHka Heo0xoauMblii MUHUMYM MPaBUIBHBIX OTBETOB %
5 85
4 70
3 50
2 0
1 0
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— Bompocs! k 3auery no npucruminie «MHQopMaIlmoHHbIe TEXHOJIOTHH B
poecCHOHATEHOM NESITEIIBHOCTIY

TexcToBslit porieccop MS Word

Onepanuu peJakTHPOBAaHUSA TEKCTOBBIX JTOKYMEHTOB.
Crioco6 xkonupoBaHUs TEKCTOBOTO (hparMeHTa
Onepanuu peJakTUPOBAaHUS TEKCTOBBIX JTOKYMEHTOB.
[lepemenieHue TEKCTOBOTO ()parMeHTa
dopmaThpoBaHUE TOKYMEHTA. TUIIBI (POPMATUPOBAHUS TEKCTOBOIO
JOKyMEHTA.

[TapameTtpsl popmaTupoBaHus ab3aleB
dopMaTUPOBAHUE CTPAHUII

DopMaTHUPOBAHUE CITUCKOB.

Cospganune tadmur B MS Word.

10 PenakrupoBanue cTpykrypsl Tabnuisl B MS Word
11. ®opmaTupoBanue Tadaul B MS Word.

Ok wh e

© oo~

Tabmuunslii nmponieccop MS Excel
1. OcHoBHble Bo3MoxkHOCTH MS Excel.
2. BBoa ¥ peAakTUPOBAaHUS JAHHBIX B 3JIEKTPOHHOU TaOIMIIE.

3. PenaktupoBaHue CTPYKTYPBI TaOJIMIIBI: BCTABKA CTPOKH, CTOJIOIA, 00bEIMHEHNE

AYCCK

4. ®opmaTupoBaHue JaHHBIX: (POpPMATHI YUCE, MapaMeTpbl (HopMaTUPOBAHUS
TEKCTA,

pPacoJIOKEHUE TEKCTa B TYENKE B HECKOJIBKO CTPOK.

5. ®opmaTupoBaHKE TAOJIHUIIBI.

6. ®opmyinsl B MS Excel. Anroput™m co3znanus GOpMyIbI.

7. ®ynkuua B MS Excel. Anroputm paboTsl MmacTepa GyHKIHIMA
8. Tloctpoenue rpadmkoB QPyHKIUH

9. Jlornyeckue GyHKIMH

10. quarpammel. IlocTpoeHue quarpamm.

11. 3MeHeHne napameTpoB NOCTPOCHHON THArPAMMBL.

CVYBJI MS Access

1. ITonstue «6a3a qanubx». Tumsl B/I.

2. Tlone 6a3wl JaHHBIX, 3aMKUCh 0a3bl JaHHBIX. Onepalu ¢ MOJISIMU U 3alUCIMU
B/I.

3. Coznanue HOBOM BJI B MS Access.

4. O0beKTH 0a3nl JaHHBIX MS Access.
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5. Co3nanue TabauIbl B peKUME KOHCTPYKTOpa
6. Tunbl nanHbIX B MS Access
7. CoptupoBKa AaHHbIX B MS Access.

8. dunbTpanus AaHHBIX B Tabnuie MS Access.

9. Coznanue 3ampocoB B MS Access
10. Coznmanue otueToB B MS Access

12
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